Edward J.
123 His Street 
City, IN 12345
 (219) 555-1169
edwardj@hisemail.com
Qualifications and Noted Skills
· Familiarity with tool and die software programs and their usages and applications

· Knowledgeable in electrical, plumbing, welding, and gasoline and diesel mechanics fields
· Quick study; enjoys development of knowledge and skill base both personally and professionally

· Thrives in team atmospheres, able to relate and work well with individuals from all walks of life
Professional Experience
Welder (Seasonal)








           03/2007-11/2007

Buchanan Ironworks, Incorporated







     Westville, IN
· Performed daily welding duties on farm equipment of many varied types, models, and brand names.
· Assisted with body work repair of vehicles; to include bonding, sanding, and repainting.

· Maintained clean and safe OSHA work environment; completed additional tasks as assigned.
Maintenance Foreman 1







           07/2003-11/2007

Indiana State Prison








         Michigan City, IN
· Responsible, within a team setting, for the maintenance and upkeep of all grounds and facilities.
· Completed plumbing and electrical work, maintained and managed security camera system.

· Supervised inmates’ work and completed daily logs of offender hours and wages.

· Managed inventory levels of parts and tools and completed ordering procedures as needed.
Sergeant M1A1 Technician







           01/1999-05/2003

United States Marine Corps








   Valparaiso, IN
· Responsible for the maintenance and repair of a fleet of government tanks.
· Supervised junior Marines with completion of daily logs of parts/inventories.

· Tested equipment to ensure compliance with specifications and safety regulations.

· Oversaw the assignment and completion of additional tasks to junior Marines.
Education
· Inmate Security Training (Indiana State Prison)





      2003
· Corporal Leadership Training (United States Marine Corps)




      2001
· Atlas Computer Training (United States Marine Corps)




      2000
· High School Diploma









 01/1999

Portage High School








       Portage, IN
Awards
· Letter of Appreciation (United States Marine Corps) for saving another Marine’s life
      2000

· Good Conduct Medal (United States Marine Corps) for three years of good service

      2000
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